How to change 1098-T delivery method

When logging in between December 1°* and June 1% students will receive a pop-up requesting consent to receive the
form 1098-T electronically

Paperless 1098-T Option
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regulations state that each student who files a request to receive a 1098-T
electronically must also provide his/her consent electronically. By clicking on
Accept Consent, you state your intent to receive your 1098-T form electronically
for each year that you attend this university. Furthermore, you agree to return to
this site to print, email or save your 1098-T. With this consent for an on-line
electronic 1098-T, please understand that a paper copy of your 1098-T will NOT
be mailed. If you elect not to consent, a paper copy of your 1098-T will be sent
to you via US Mail.
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Your paperless 1098-T choice can be changed at any time via the My Profiles

page.
1 Do Mot Consent

*** Whether the student consents or not they only receive this pop-up once ***
A student may change their consent at any time following these steps:

e Login to Bill+Payment and on the home screen select “Consents and Agreements” in the right hand column
under My Profile Setup
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e Onthe Consents and Agreements page the current method of delivery is displayed. Click the “Change” button
to switch from paper to electronic delivery or vice versa.
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e A pop-up will display asking for consent to receive the 1098-T electronically. Click “Accept Consent.”

Paperless 1098-T Option
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regulations state that each student who files a request to receive a 1098-T
electronically must also provide his/her cansent electronically. By clicking on
Accept Consent, you state your intent to receive your 1098-T form electronically
for each year that you attend this university. Furthermore, you agree to return to
this site to print, email or save your 1098-T. With this consent for an on-line
electronic 1098-T, please understand that a paper copy of your 1098-T will NOT
be mailed. If you elect not to consent, a paper copy of your 1098-T will be sent
to you via US Mail.
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Your paperless 1098-T choice can be changed at any time via the My Profiles

page.
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e You will be returned to the Consents and Agreements page where a message should display indicating you have
change the method of delivery.
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The 1098-T will now be available electronically for as long as you have access to Bill+Payment.
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